Logitech Tap: Get Your Meeting Started

Before you get started

» Make sure the TV is turned on if you need to present on the screen.
» Ensure the meeting room has been booked if you want to join the room to the meeting.

Join
Press to join your 6:29 PM

scheduled Teams Graham Walsh MTR

What's New in 4.10.10.0 meeting.

Graham Walsh Press to place a call.
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New Meeting New meeting
Press to begin a new
Teams Meeting. You

can also add people
and rooms from here.

More

Press to invite the room
to a meeting, view
accessiblilty options,

\ 0 ) restart the device, or

view settings.

Cortana

Cortana
Press to get assistance

from Cortana. Settings

Press to view additional
setting options.

Just need to share your screen on the meeting room TV?
Plug the HDMI cable into your computer and press Present.




Logitech Tap: Navigating Your Meeting

Add Participants

Press to add new people
Meeting to your meeting.
Participants
Shows who has

joined your meeting. .
\ J y g & Add participants

Meeting Info Weekly Contoso
Shows the name of status meeting S T aaa
the meeting, the : !

scheduled time and
who organized it.

Mute All

Press to mute all
participants
microphones.

Screen Share Screen Layout
Press to share your Press to change the
screen. Make sure meeting display.
the HDMI cable on View it as a shared
the table is plugged screen only or view

into your computer. as shared & view
participants.

Disconnect
Press to
leave the
meeting/call.

Video

Press to turn
the in-room
camera

on/off. Mute Volume

Press to mute the Press to
in-rrom audio. increase/decrease the

volume.

Just need to share your screen on the meeting room TV?
Plug the HDMI cable into your computer and press Present.




ClickShare: Get Your Meeting Started

Before you get started

» Make sure the TV is turned on if you need to present on the screen.
» Ensure the meeting room has been booked if you want to join the room to the meeting.

Step 3: Present

Once the ClickShare
button turns white, push
the centre button and it
will turn red.

Step 2: Connect
Browse to and double-
click the ClickShare drive
in your File Explorer view.

Step 1: Join
At your meeting time,
insert the ClickShare
button into the USB slot on
your computer.

a Clickshare ()

Name
* ClickShare_for_MacOSX.app
’ C\ickShare_for_Windows.exeh
[ Launcher
- of 5 Download ClickShare L3

Don’t forget to unplug the ClickShare from your computer when you are done.




